
01-04-10 
FORM ADV 
 
Part II- Page 1 

 
Uniform Application for Investment Advisor Registration 
 

 

 
Name of Investment Advisor: 
Liberty Capital Management, Inc. 
Address:                 (Number and Street)          (City)                        (State)                  (Zip Code) 
401 S. Old Woodward  Suite 430  Birmingham  MI    48009 

Area Code:       Telephone Number: 
   (248)    258-9290 

 
This part of Form ADV gives information about the investment advisor and its business for the use of clients. 

                                                The information has not been approved or verified by any governmental authority. 
 
 
 
                                                                                     Table of Contents 
 
 
                                                                     
                   Item Number Item Page 

    

  1 Advisory Services and Fees ................................................................................ 2 
    
  2 Types of Clients .................................................................................................. 2 
    
  3 Types of Investments .......................................................................................... 3 
    
  4 Methods of Analysis, Sources of Information and Investment Strategies .......... 3 
    
  5 Education and Business Standards ...................................................................... 4 
    
  6 Education and  Business Background ................................................................. 4 
    
  7 Other Business Activities .................................................................................... 4 
    
  8 Other Financial Industry Activities or Affiliations .............................................. 4 
    
  9 Participation or Interest in Client Transactions ................................................... 5 
    
 10 Conditions for Managing Accounts .................................................................... 5 
    
 11 Review of Accounts ............................................................................................ 5 
    
 12 Investment or Brokerage Discretion ................................................................... 6 
  .  
 13 Additional Compensation .................................................................................... 6 
    
 14 Balance Sheet ...................................................................................................... 6 

    
  Continuation Sheet .............................................................................................. Schedule F 
    
  Balance Sheet, if required ................................................................................... Schedule G 
    
 
 
 
 
 
 
 

                   (Schedules A, B, C, D and E are included with Part I of this Form, for the use of regulatory bodies, and are not distributed to clients.)
 
 
                                                                                

Potential persons who are responsible to the collection of informa- 
tion contained in this form are not required to respond unless the 
form displays a currently valid OMB control number. 



 
FORM ADV Applicant: SEC File Number: Date: 
Part II - Page 2 Liberty Capital Management, Inc. 801-  42852 See cover 
                                                             
                  Definitions for Part II 

Related person -- Any officer, director or partner of applicant or any person directly or indirectly controlling, controlled by, or  
under common control with the applicant, including any non-clerical, non-ministerial employee. 
 
Investment Supervisory Services -- Giving continuous investment advice to a client (or making investments for the client) based  
on the individual needs of the client. Individual needs include, for example, the nature of other client assets and the client’s per- 
sonal and family obligations. 

 
1.  A. Advisory Services and Fees. (check the applicable boxes) 
 
          Applicant: 

For each type of service provided, state the approximate  
% of total advisory billings from that service. 
(See instruction below.) 

     (1) Provides investment supervisory services ............................................................................................................                99 % 
     (2) Manages investment advisory accounts not involving investment supervisory services .....................................                 1 % 
     (3) Furnishes investment advice through consultations not included in either service described above.....................         % 
     (4) Issues periodicals about securities by subscription ..............................................................................................         % 
     (5) Issues special reports about securities not included in any service described above ............................................         % 
     (6) Issues, not as part of any service described above, any charts, graphs, formulas, or other devices which          
  clients may use to evaluate securities ...................................................................................................................         % 
     (7) On more than an occasional basis, furnishes advice to clients on manner not involving securities ......................         % 
     (8) Provides a timing service .....................................................................................................................................          % 
     (9) Furnishes advice about securities in any manner not described above .................................................................         % 
     
             (Percentages should be based on the applicant’s last fiscal year. If applicant has not completed its first fiscal year, provide 
                           estimates of advisory billings for that year and state that the percentages are estimates.) 
______________________________________________________________________________________________________________________
          Yes No 
     B. Does applicant call any of the services it checked above financial planning or some similar term?...............................             
______________________________________________________________________________________________________________________
 
     C.  Applicant offers investment advisory services for : (check those that apply) 
 
          (1) A percentage of assets under management     (4) Subscription fees 
          (2) Hourly charges     (5) Commissions 
          (3) Fixed fees (not including subscription fees)     (6) Other 
______________________________________________________________________________________________________________________
 
    D. For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the advisor on a 
                  subscription basis or for a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 
 
• when compensation is payable, and if compensation is payable before service is provided, how a client 

                  may get a refund or may terminate an investment advisory contract before its expiration date 
 

 
2.   Types of Clients − Applicant generally provides investment advice to : (check those that apply) 
 
     A. Individuals    E. Trusts, estates, or charitable organizations 

 
     B. Banks or thrift institutions    F. Corporations or business entities other than those  

listed  above 
     C. Investment companies   

   
 
G. 

 
Other (describe on Schedule F) 

     D. Pension and profit sharing plans  
 

  

 
 

                                 Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). 
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3.  Types of Investments. Applicant offers advice on the following: (check those that apply) 
 
 
             A.   Equity Securities         H.   United States government securities 
          (1) exchange-listed securities        
          (2) securities traded over-the-counter         I.     Options contracts on: 
          (3) foreign issuers                (1) securities 
                 (2) commodities 
        B.   Warrants   
          J.    Futures contracts on: 
        C.   Corporate debt securities                (1) tangibles 
                   (other than commercial paper)                (2) intangibles 
           
        D.   Commercial paper K.   Interests in partnerships investing in: 
                (1) real estate 
        E.   Certificates of deposit                (2) oil and gas interests 
                (3) other (explain on Schedule F) 
        F.   Municipal securities          
         L.   Other  (explain on Schedule F) 
            G.   Investment company securities:          
               (1)  variable life insurance          
               (2)  variable annuities          
               (3)  mutual fund shares 
 
 
4. Methods of Analysis, Sources of Information, and Investment Strategies: 
     A. Applicant’s security analysis methods include: (check those that apply) 
 
         (1)  Charting (4)  Cyclical 
      
         (2)  Fundamental (5)  Other (explain on Schedule F) 
      
         (3)  Technical    
   ____________________________________________________________________________________________________________________ 
     
      B. The main sources of information applicant uses include: (check those that apply) 
 
         (1)  Financial newspapers and magazines (5)  Timing services 
      
         (2)  Inspections of corporate activities (6)  Annual reports, prospectuses, filings with the  
     Securities and Exchange Commission 
         (3)  Research materials prepared by others (7)  Company press releases 
      
         (4)  Corporate rating services (8)  Other (explain on Schedule F) 
   ______________________________________________________________________________________________________________________
       
      C. The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
         (1)  Long term purchases (5)  Margin transactions 
  (securities held at least a year)    
         (2)  Short term purchases (6)  Option writing, including covered options,  
  (securities sold within a year)   uncovered options or spreading strategies. 
         (3)  Trading (securities sold within 30 days)  

(7) 
 

 
 
Other (explain on Schedule F) 

         (4)  Short sales 
 

   

 
 
 

                                 Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). 
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5.    Education and Business Standards. 
      
            Are there any general standards of education or business experience that applicant requires of those involved in  deter-           Yes     No 
            mining or giving investment advice to clients?     ...........................................................................................................                 
                                                                       (if yes, describe these standards on Schedule F) 
6.    Education and Business Background 
     For: 
 
      •         each member of the investment committee or group that determines general investment advice to be given to clients, or 
 
      •         if the applicant has no investment committee or group, each individual who determines general investment advice given to 
                 clients (if more than five, respond only for their supervisors) 
 
      •         each principal executive officer or applicant or each person with similar status or performing similar functions. 
   
      On Schedule F give the: 
      •         name  •        formal education after high school 
      •         year of birth •        business background for the preceding five years 

______________________________________________________________________________________________________________________ 
7.    Other Business Activities (check those that apply) 
 
        A. Applicant is actively engaged in a business other than giving investment advice. 
 
        B. Applicant sells products or services other than investment advice to clients 
 
        C. The principal business of applicant or its principal executive officers involves something other than  

providing investment advice. 
 
                         (For each checked box describe the other activities, including time spend on them, on Schedule F.) 
 
8.    Other Financial Industry Activities or Affiliation (check those that apply) 
 
         A. Applicant is registered (or has an application pending) as a securities broker-dealer. 
   
         B. Applicant is registered (or has an application pending) as a futures commission merchant, commodity  

pool operator or commodity trading advisor. 
   
 C. Applicant has arrangements that are material to its advisory business or its clients with a related person 

who is a: 
 
          (1)  broker-dealer  (7) accounting firm 
      
          (2)  investment company  (8) law firm 
      
          (3)  other investment advisor  (9) insurance company or agency 
      
          (4)  financial planning firm  (10) pension consultant 
      
          (5) commodity pool operator, commodity trading 

adviser or futures commission merchant 
 (11) real estate broker or dealer 

        
         

  
(6)  banking or thrift institution 

 (12) entity that creates or packages limited partnerships 

 
                   (For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
 
 D. Is applicant or a related person a general partner in any partnership in which clients are solicited to              Yes           No 

invest?     ...............................................................................................................................................                    
                                              (If yes, describe on Schedule F the partnerships and what they invest in.) 
 
 

                                 Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). 
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9.  Participation or Interest in Client Transactions. 
 
     Applicant or a related person: (check those that apply)  
 
        A. As principal, buys securities for itself from or sells securities it owns to any client. 
 
        B. As broker or agent effects securities transactions for compensation for any client. 
 
        C. As broker or agent for any person other than a client effects transactions in which client securities are sold to 

or bought from a brokerage customer. 
 
        D. Recommends to clients that they buy or sell securities or investment products in which the applicant or a related 

person has some financial interest. 
        E. Buys or sells for itself securities that it also recommends to clients. 
                 
              (For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and what 
                                               restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.) 
 
 
10. Conditions for Managing Accounts. Does the applicant provide investment supervisory services, manage investment advisory 
accounts or hold itself out as providing financial planning or some similarly termed services and impose a minimum dollar                Yes      No 
value of assets or other conditions for starting or maintaining an account ? ............................................................................                      
 
                                                                                   (If yes, describe on Schedule F.)  
 
11. Review of Accounts. If applicant provides investment supervisory services, manages investment advisory accounts or holds 
 itself out as providing financial planning or some similarly termed services: 
 
      A.  Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and 

triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive  
from applicant on performing reviews, and number of accounts assigned each. 
 
Each account shall be reviewed at least semi-annually. All accounts will have their formal review 
made by the Investment Review Committee. The Investment Review Committee consists of the 
Chairman of the Corporation and the President of the Corporation. 
 
 
 
 
 
 
 
 

      B. 
 

Describe below the nature and frequency of regular reports to clients on their accounts. 
 
Clients will receive quarterly reports that include account activity and market valuation. 
 
 
 
 
 
 
 
 
 
 
 

 

                                 Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). 
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12. Investment or Brokerage Discretion.  
 
       (A) Does the applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                           Yes      No 
              (1)  securities to be bought or sold? ...............................................................................................................................                
                                                                                                                                                                                                           Yes      No 
              (2)  amount of the securities to be bought or sold? ........................................................................................................                 
                                                                                                                                                                                                           Yes      No 
              (3)  broker or dealer to be used? ....................................................................................................................................                
                                                                                                                                                                                                           Yes      No 
              (4)  commission rates paid?  ...........................................................................................................................................               
 
__________________________________________________________________________________________________________ 
 
                                                                                                                                                                                                           Yes      No 
       (B) Does applicant or a related person suggest brokers to clients?........................................................................................                 
       
             For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4) or B, describe on 
             Schedule F the factors considered in selecting brokers and determining the reasonableness of their commissions. If the value 
             of products, research and services given to the applicant or a related person is a factor, describe: 

 
             •   the products, research and services 
      
             •  whether clients may pay commissions higher than those obtainable from other brokers in return for those products 
                 and services 
 
              •  whether research is used to service all of the applicant’s accounts or just those accounts paying for it; and 
 
             •  any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in 
                 return for products and research services received. 
 
13. Additional Compensation.  
 
       Does the applicant or a related person have any arrangements, oral or in writing, where it: 
 
       A.  is paid cash by or receives some economic benefit (including commissions, equipment or non-research services) from          Yes       No 
            a non-client in connection with giving advice to clients?..............................................................................................                   
                                                                                                                                                                                                          Yes      No 
       B.  directly or indirectly compensates any person for client referrals?   .......................................................................  ...                   
                                                           (For each yes, describe the arrangements on Schedule F.)  
 
14. Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
       •   has custody of client funds or securities; or 
      
       •  requires prepayment of more than $500 in fees per client and 6 or more months in advance 
                                                                                                                                                                                                          Yes      No 
            Has applicant provided a Schedule G balance sheet?   ..................................................................................................                  
 
 
 
 
 
 
 
 
 
 

                                 Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). 
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedule) 
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 LIBERTY CAPITAL MANAGEMENT, INC. 

IRS Empl. Ident. No.: 
 38-3088163 

 Item of Form 
 (identify) 

  
                                                                            Answer 

 
1.  A. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
LIBERTY CAPITAL MANAGEMENT, INC. PROVIDES INVESTMENT MANAGEMENT SERVICES 
FOR CLIENT ACCOUNTS. ACCOUNTS WILL BE CHARGED AN ANNUAL  
FEE BASED UPON MARKET VALUE OF ASSETS MANAGED. THE FOLLOWING RATES REFLECT 
THE CURRENT SCHEDULE OF FEES: 
 
MARKET VALUE OF ASSETS                                        ANNUAL RATES 
 
ON THE FIRST $ 500,000..……………………………………….1.00% 
ON THE NEXT $  500,000….……………………………………..0.85% 
ON THE NEXT $1,500,000………………………………………..0.75% 
ON THE NEXT $7,500,000……………………………………..…0.65% 
ON THE REMAININGVALUE OVER $10,000,000…………..…0.50% 
 
ALL FEES ARE PRORATED AND CHARGED QUARTERLY AFTER COMPLETION OF THE 
CALENDAR QUARTER. THERE IS A MINIMUM ANNUAL FEE OF $2,500.00 ON DIVERSIFIED 
PORTFOLIOS. THE MINIMUM ANNUAL FEE MAY BE WAIVED WHEN THE COMBINED VALUE 
OF RELATED ACCOUNTS EXCEEDS THE AMOUNT NECESSARY TO AVOID THE MINIMUM FEE 
OR OTHER SPECIAL CIRCUMSTANCES.  UNDER CERTAIN CIRCUMSTANCES FEES MAY BE 
NEGOTIATED. NOTE THAT IN ADDITION TO LIBERTY CAPITAL MANAGEMENT’S FEE, MUTUAL 
FUNDS AND EXCHANGE TRADED FUNDS PAY ADVISORY FEES TO THEIR INVESTMENT 
ADVISORS WHICH REDUCES THE NET ASSET VALUE OF THE FUND’S SHARES. 
 
EDUCATION AND BUSINESS BACKGROUND 
 
ROBERT D. FOSTER, CHAIRMAN  & CEO OF THE COMPANY, WAS BORN IN 1955. HE  
HOLDS A DEGREE IN ECONOMICS FROM DENISON UNIVERSITY, GRANVILLE, OHIO. HE 
BRINGS OVER TWENTY YEARS EXPERIENCE TO THIS PROJECT. WHILE AT 
MANUFACTURERS BANK OF DETROIT (NOW COMERICA, INC), HE WAS RESPONSIBLE FOR 
THE MANAGEMENT OF PERSONAL TRUST PORTFOLIOS TOTALING OVER $200 MILLION. HE 
ALSO SPENT TWO YEARS OF HIS CAREER IN SALES OF NEW INVESTMENT MANAGEMENT 
ACCOUNTS. MR. FOSTER ALSO HAD RESPONSIBILITY OF THE MANAGEMENT AND 
OPERATIONS OF VARIOUS BRANCH OFFICES PRIOR TO MOVING INTO THE PORTFOLIO 
MANAGEMENT FIELD. 
 
CLINTON P. SCHLOOP, PRESIDENT OF THE COMPANY, WAS BORN IN 1942. HE HOLDS A 
B.A. IN HISTORY FROM HARPUR COLLEGE (S.U.N.Y., BINGHAMTON) AND AN M.B.A. IN 
FINANCE FROM THE UNIVERSITY OF MICHIGAN. MR. SCHLOOP HAS NEARLY FORTY 
YEARS EXPERIENCE IN THE INVESTMENT MANAGEMENT FIELD WITH STINTS AS A 
RESEARCH ANALYST, PORTFOLIO MANAGER, AND FROM 1985 TO 1994 AS CHIEF 
INVESTMENT OFFICER OF MANUFACTURERS NATIONAL BANK'S TRUST INVESTMENT 
DIVISION AND LATER THE SAME RESPONSIBILITY FOR THE WOODBRIDGE CAPITAL 
MANAGEMENT SUBSIDIARY OF COMERICA, INC (MANUFACTURERS BANK AND COMERICA 
MERGED IN 1992). THE WOODBRIDGE CAPITAL MANAGEMENT SUBSIDIARY WAS 
RESPONSIBLE FOR OVER $20 BILLION OF DISCRETIONARY ASSETS.  

  
 
 



 
 
 
 
 

 Complete amended pages in full, circle amended items and file with execution page (page 1)  
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        6. CONT. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8.C 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
INA G. FERNANDEZ, MANAGING DIRECTOR WAS BORN IN 1951 AND HAS MANAGED 
PORTFOLIOS FOR OVER TWENTY YEARS. MS FERNANDEZ HAD SIMILAR RESPONSIBLITIES 
AT MUNDER CAPITAL MANGEMENT, WOODBRIDGE CAPITAL MANAGEMENT AND 
PREDECESSOR COMPANIES WHERE SHE SPECIALIZED IN SOCIALLY RESPONSIBLE 
INVESTMENTS, ENDOWMENTS, AND FOUNDATIONS; MANAGING OVER $200 MILLION IN 
ASSETS.  MS FERNANDEZ IS A CPA AND HAS A BS IN PHYSICS AND MATHEMEMATICS FROM 
BOMBAY UNIVERSITY AND AN MBA FROM THE UNIVERSITY OF DETROIT MERCY. 
  
CHARLES W. BROWN, VICE PRESIDENT, WAS BORN IN 1948. HE HOLDS A B.A. IN ECONOMICS 
FROM OHIO WESLEYAN UNIVERSITY, DELAWARE, OHIO. HE BRINGS OVER THIRTY YEARS OF 
INVESTMENT MANAGEMENT EXPERIENCE TO THE FIRM. MR. BROWN BEGAN HIS CAREER AT 
MANUFACTURERS NATIONAL BANK WHERE HE WAS VICE PRESIDENT AND SENIOR 
INVESTMENT OFFICER. HE WAS ALSO DIRECTOR OF INSTITUTIONAL MANAGEMENT OF 
WOODBRIDGE CAPITAL MANAGEMENT, A SUBSIDIARY OF COMERICA, INC. 
 
 
LIBERTY CAPITAL MANAGEMENT, INC. HAS ENTERED INTO AN AGREEMENT WITH THE 
PRIVATEBANK (FORMERLY THE BANK OF BLOOMFIELD HILLS) PURSUANT TO WHICH THE 
BANK WILL INTRODUCE PROSPECTIVE CLIENTS TO LIBERTY CAPITAL MANAGEMENT, INC. 
AND RECEIVE CERTAIN COMPENSATION FROM LIBERTY CAPITAL MANAGEMENT, INC. IN 
RETURN FOR SUCH INTRODUCTIONS, LIBERTY CAPITAL MANAGEMENT, INC. SHALL PAY THE 
BANK FOR ITS SERVICES AT A RATE OF THIRTY PERCENT (30%) OF THE FEE CHARGED TO 
THE CLIENT BY LIBERTY CAPITAL AMANAGEMENT, INC. THE AMOUNT OF THE FEE PAID TO 
LIBERTY CAPITAL MANAGEMENT, INC. BY THE CLIENT WILL BE NO HIGHER THAN THE FEE 
RATE CURRENTLY CHARGED TO OTHER CLIENTS OF LIBERTY CAPITAL MANAGEMENT, INC. 
 
LIBERTY CAPITAL MANAGEMENT, INC HAS BEEN RETAINED BY RIVER PLACE TRUST 
(COMMUNITY CENTRAL BANK, MT CLEMENS MICHIGAN) TO PROVIDE INVESTMENT ADVISORY 
SERVICES FOR CERTAIN ACCOUNTS. THE FEES ARE SET BY THE BANK AND AGREED TO BY 
THE CUSTOMER. ADVISOR SHALL RECEIVE A PORTION OF THAT FEE. 
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8.C CONT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. 

 
LIBERTY CAPITAL MANAGEMENT, INC. HAS BEEN RETAINED BY COMERICA BANK TO 
PROVIDE INVESTMENT ADVISORY SERVICES FOR CERTAIN ACCOUNTS REFERRED BY THE 
BANK TO THE ADVISOR.  IN THOSE CASES WHERE THE REFERRED ACCOUNT IS AN 
IRREVOCABLE TRUST, THE ADVISOR SHALL RECEIVE 35% OF THE BANK’S FEE.  IN THOSE 
SITUATIONS WHERE THE ACCOUNT IS AN AGENCY OR REVOCABLE TRUST, THE BANK AND 
THE ADVISOR WILL EQUALLY SHARE THE FEE.  IN EITHER INSTANCE THE FEES TO BE 
CHARGED ARE SET BY THE BANK AND AGREED TO BY THE CUSTOMER. 
 
 
D.  RECOMMENDS TO CLIENTS THAT THEY BUY OR SELL SECURITIES OR INVESTMENT 
PRODUCTS IN WHICH APPLICANT OR A RELATED PERSON HAS SOME FINANCIAL INTEREST. 
 
E.  ALL EMPLOYEES ARE REQUIRED TO REPORT ALL CASH & MARGIN ACCOUNTS & 
INVESTMENTS INVOLVING THE BENEFICIAL OWNERSHIP OF SECURITIES TO THE 
COMPLIANCE COMMITTEE OF THE COMPANY. SECURITIES THAT ARE  
BENEFICIALLY OWNED BUT NOT HELD IN ANY ACCOUNT MUST BE REPORTED TO THE 
COMPLIANCE COMMITTEE. 
 

IT IS THE POLICY OF LIBERTY CAPITAL MANAGEMENT THAT ACTIVE EMPLOYEES OF THE 
COMPANY DISCLOSE ANY EQUITY SECURITY TRANSACTIONS WITHIN TEN (10) DAYS OF THE 
TRANSACTION TO THE COMPLIANCE OFFICER OF THE COMPANY.  
 
LIBERTY CAPITAL MANAGEMENT MAINTAINS A LIST OF STOCKS (REFERENCE LIST) SUITABLE 
FOR USE IN CLIENT PORTFOLIOS. TRADES BY EMPLOYEES IN REFERENCE LIST STOCKS IN 
EXCESS OF $25,000 MUST BE PREAPPROVED BY THE CCO (OR THE CEO OR THE PRESIDENT 
IN THE ABSENCE OF THE CCO). THE PRESIDENT SHALL ALSO BE RESPONSIBLE FOR 
PERIODICALLY (AT LEAST QUARTERLY) REVIEWING THE PROCESS OF PRE-APPROVING 
TRADES TO ENSURE COMPLIANCE. PRIOR TO APPROVING REQUESTED TRANSACTIONS, THE 
COMPLIANCE OFFICER, PRESIDENT OR CHAIRMAN IS RESPONSIBLE FOR CHECKING THE 
COMPANY’S TRADING LOG TO MAKE CERTAIN NO COMPETING TRANSACTIONS IN 
REFERENCE LIST EQUITIES HAVE TAKEN PLACE. A WRITTEN REQUEST FROM THE EMPLOYEE 
ADDRESSES TO THE COMPLIANCE OFFICER OR ALTERNATE SHOULD BE USED TO 
DOCUMENT SUCH REQUEST AND APPROVAL OR NOT. THE REQUEST SHOULD BE 
COUNTERSIGNED BY THE COMPLIANCE OFFICER OR ALTERNATIVE AND PLACED IN THE 
BINDER USED TO RECORD PERSONAL TRANSACTIONS. THE COMPLIANCE OFFICER SHOULD 
HAVE HIS/HER TRADES PRE-APPROVED BY THE PRESIDENT OR THE CHAIRMAN OF THE FIRM. 
THE PRESIDENT SHALL ALSO BE RESPONSIBLE FOR PERIODICALLY (AT LEAST QUARTERLY) 
REVIEWING THE PROCESS OF PRE-APPROVING TRADES TO ENSURE COMPLIANCE.  
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9. CONT 
 
 
 
 
 
 
 
 
 
 
 
 

12. 

THIS ALSO INCLUDES SECURITIES WHICH YOU MAY NOT CURRENTLY OWN BUT HAVE THE 
RIGHT TO ACQUIRE, THROUGH THE EXERCISE OF AN OPTION, FOR EXAMPLE. 
SECURITIES HELD IN THE NAME OF OTHER INDIVIDUALS OR IN THE NAME OF AN ESTATE,  
TRUST, OR PARTNERSHIP, WHERE YOU HAVE POWER TO DIRECTLY CONTROL THE 
PURCHASE OR SALE OF SECURITIES, SUCH AS THE AUTHORITY TO EXERCISE  VOTING 
RIGHTS OR TO INDIRECTLY INFLUENCE SUCH DECISIONS, ARE CONSIDERED 
BENEFICIALLY OWNED BY YOU. ADDITIONALLY, SECURITIES HELD BY YOUR SPOUSE, 
CHILD OR OTHER RELATIVE SHARING YOUR HOME ARE CONSIDERED BENEFICIALLY 
OWNED BY YOU ON THE THEORY THAT, ABSENT SPECIAL CIRCUMSTANCES, YOU ARE 
ABLE TO EXERCISE A CONTROLLING INFLUENCE OVER THE PURCHASE, SALE, OR VOTING 
OF SUCH SECURITIES. 
 
INVESTMENT OR BROKERAGE DISCRETION 
 
A.  DOES APPLICANT OR ANY RELATED PERSON HAVE AUTHORITY TO DETERMINE, WITHOUT 
OBTAINING SPECIFIC CLIENTS CONSENT, THE 
 
1) SECURITIES TO BE BOUGHT OR SOLD?  
2) AMOUNT OF THE SECURITIES TO BE BOUGHT OR SOLD? 
3) BROKER OR DEALER TO BE USED?  
4) COMMISSION RATES PAID? 
 
B.  DOES APPLICANT OR A RELATED PERSON SUGGEST BROKERS TO CLIENTS? 
 
AT THE WRITTEN AUTHORITY OF THE CLIENT, THE APPLICANT SHALL HAVE FULL 
POWER TO SUPERVISE AND DIRECT THE INVESTMENT DECISIONS, ALL WITHOUT 
PRIOR CONSULTATION WITH CLIENT, IN ACCORDANCE WITH SUCH OBJECTIVES AS CLIENT 
MAY, FROM TIME TO TIME, HAVE FURNISHED APPLICANT IN WRITING, AND SUBJECT ONLY TO 
SUCH WRITTEN LIMITATIONS AS CLIENT MAY IMPOSE 
 
APPLICANT MAY PLACE ORDERS FOR THE EXECUTION OF TRANSACTIONS WITH 
OR THROUGH SUCH BROKERS, DEALERS, OR BANKS AS APPLICANT MAY SELECT 
AND, COMPLYING WITH SECTION 28 (E) OF THE SECURITIES EXCHANGE ACT OF 
1934, MAY PAY A COMMISSION ON TRANSACTIONS IN EXCESS OF THE AMOUNT OF 
COMMISSION ANOTHER BROKER OR DEALER WOULD HAVE CHARGED. THIS MAY RESULT IN 
INCURRING COMMISSIONS FOR THE ACCOUNT FROM TIME TO TIME TO COVER SUCH 
SERVICES AS, IN APPLICANT’S OPINION, ASSIST IN THE SUPERVISION OF THE ACCOUNT 
AND/OR OTHER ACCOUNTS (SOFT DOLLARS). THIS PRACTICE RESULTS IN THE RECEIPT OF 
RESEARCH SERVICES THAT BENEFIT ALL CLIENTS NOT JUST THOSE GENERATING THE 
COMMISSIONS. THESE SERVICES INCLUDE ESIGNAL, A WEB BASED STOCK SERVICE THAT 
PROVIDES REAL –TIME QUOTATIONS ON STOCKS, STOCK INDICES AND EXCHANGE TRADED 
FUNDS.  OCCASIONALLY APPLICANT BUNCHES TRADE ORDERS FOR CLIENTS THAT USE THE 
SAME CUSTODIAL BROKER. PARTICIPATING CLIENTS RECEIVE THE AVERAGE EXECUTION 
PRICE. 
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